Name: ____________________

25 Reasons why some applicants are turned down


1.  _______________ words on cover letter, resume, follow-up letter, e-mail, etc. 

2.  "To Whom It May Concern" was used instead of __________ ___________.

3.  Inaccurately report the names, titles, addresses, and phone numbers of ________________. 

4.  Have or Leave a funny or unprofessional outgoing ______________ message
5.  Email address is __________________ such as (totalbabe@...; goodlooking@...)
6.  Use ______________ grammar and diction. 

7.  Arrive __________ to the interview

8.  Wears ___________ fragrances, colognes, perfumes.
9.  ___________ of good hygiene.

10.  Wears unusual or inappropriate ______________. 
11.  __________ a firm handshake. 

17.  Lacks or ____________ eye contact. 
12.  Not paying attention during _______________. 

13.  Appear to be ____________ or uncertain of abilities. 

14.  _______________ for the background or lack of experience. 

15.  ______________ clothes.

16.  Ask questions where the answers are _______________. 

17.  _______________ past employers or co-workers in any way. 

18.  Chatting about ______________ details (frequent mistake made by applicants...it's a bad way to fill an awkward silence).
 
19.  Appear _______________ during interview.
20.  Give information as facts that are not ______________.

21.  Does not have the required ____________ and training for the position.

22.  Lack of knowledge and understanding about the _________________.

23.  Lack awareness of current issues about the __________________.
24.  Taking a _____________ ___________ during the interview.
25.  Does not send a ___________ _________ note after the interview.
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