7th grade Research Project Student Check list                                                                           
	Section # 
	
	
	
	
	
	
	Total Points

	1 Title 
	
	
	Picture

1 point
	
	Your Name & Topic Name

1 point
	Concentration & Pathway  1 point
	3

	2 DOT

Definition
	
	
	
	Nature but no DOT
	3

Incomplete DOT
	5 

Complete DOT
	5

	3 Education &

Training
	0

for each
	2=

1 source
	4=

2 sources
	6=

3 sources each
	8=

4 sources each
	5 sources education
5 sources training = 10
	10

	4 Work

Environment
	1=

2 facts/questions
	2=

4 facts/questions
	3=

6 facts/questions
	4=

8 facts/questions
	5=

10 facts/questions
	6= 

12 questions answered
	6

	5 Salary &

Benefits
	0

for each 
	2=

1 source
	4=

2 sources
	6=

3 sources each
	8=

4 sources each
	5 sources salary

5 sources benefits = 10
	10

	6 Outlook 
	0
	1=

1 source
	2=

2 sources
	3=

3 sources
	4=

4 sources
	5=

5 sources on outlook
	5

	7 Work Schedules
	0

Sentences
	2=4

Sentences
	4 = 8

Sentences
	6 =10

Sentences
	8 = 12 Sentences
	10 = 16

Sentences about times or hours
	10

	8 Aptitudes

& Meanings
	Must  include all
GOE Aptitudes
	
	2 =Listed 

Only
	
	
	5 =GOE Listed Aptitudes & meanings with levels

	5

	9 Satisfactions

Dissatisfactions
	
	1=2 sentences
	
	2=4 sentences
	
	3=6 sentences of 3 likes and 3 dislikes
	3

	10 Interview
	2 notes

from class
	
	
	5= email w/o response
	10 sent email and email response attached
	10 called interview
Questions and answers with date, time and phone number
	10

	11 Letter &

Addresses
	0
	
	5= Letter

w/o address
	
	
	10

Correct format
	10

	12

References
	
	1=

used 3
	2=

use  4
	3=

use  5
	4=

use  6
	5=

Over 7
	5

	All twelve sections are typed size 12 font or in black/blue ink and very legible (-1 for each page not in black or blue or legible or missing)
	10

	All twelve sections are in order and neat in appearance (-1 for each page out of order or missing)
	5

	Used complete sentences, capital letters and correct punctuation.   No Phrases included – all were complete sentences
	3


Student Name ___________________________________________________________________       I think I have a Total Score  of          __________________________________+__ 
Above is the rubric for grading the 7th grade research project. Students are to grade their own project before turning it in.
Students, your career topic is to be selected using your assessment results that were completed in class during this course.  Use the X sheet from your notebook to select your topic. 
The final copy is to be front side of the page only typed in size 12 font or hand written in black or blue ink! 10 Points will be deducted if it is not in black or blue ink or typed on front side only. Check for spelling errors,  ½ point will be subtracted for each spelling error.  Ask your parents to help correct the spelling on the rough draft copy each night. Use spell check if you type your project.  Each section consists of a specific topic with the sources sited. Students, you will be given time to collect the facts needed for your project in class if you use your time wisely. If you have an Internet form on file, you may use the computer for selected sites.  If you are absent on any of the days that we are working on this project in the classroom, your makeup work is to work on this project at home.  Your project is still to be completed and turned in for a grade on the assigned due date.  You must turn in your rough draft (your hand written notes) and your final copy of the research project.  The due date is posted on the front board in the classroom.
You must list the source before, after or along with the facts from that source. Resource Special Education students must use 3 sources on the pages instead of the five required for regular education students.  Resource students only need to use five sources in the entire report when regular education students are required to use seven.  Self Contained students have a different research set up.  They are answering questions about their career.  Self Contained students only need to use one source.

.
Your personal opinion is not to be found anywhere in this project.  This is research meaning that the information was found in print written from a book or reputable website.  You must turn in your rough draft and the final copy.  Staple each and then attached them together with a paper clip.  You are not to copy from the reference sources put everything in your own words.  The final copy must be handwritten in black or blue ink or typed size 12 font.  
Parent’s Signature__________________________Student’s Signature ______________________________

MSCD7-2:  Students will investigate Georgia’s Career Program Concentrations that align with their personal assessments and identify possible career pathways. 

b. Identify career pathways that align with program concentrations.

d. Gather information from multiple resources based on current, unbiased, and accurate research related to self-selected career pathway options.
· This project topic should be selected by the students  based on their self-assessments.

·  Interest

· Aptitude

· Attitude

· Personality

· Special Characteristics 

· Physical limitation

· Abilities.

· This project counts as the culminating project for this unit and is a major grade.
· You must turn in your rough draft and a final copy.
· Make it very neat.  Neatness counts!
· The rough draft is a piece of work in progress.  You may add, change, mark out things on it.

· Final copy is front side of the paper only.

· Final copy is typed or in black or blue ink.

· Spelling counts.  Have parents spell check or spell check on the computer.

· Each Section has a specific thing that goes on that Section.

· Every Section must have the required information or points will be deducted.

· You must keep a record of all references used in this project and site the source beside each fact inside the project itself along with putting the reference/source in the last section.

· You must give complete web site addresses along with the title of the article in the last section.

· Size 12 font only 
· Research facts only from reputable sources – your opinion can not be included in a research paper.

· If you are absence during the days we work on this project, your make up work is to work on the project at home or come in before or after school.  

· You have homework each night to make a final copy of the notes you take in class that day.

· Title Section

· Section One

	1 Title 
	
	
	Picture

1 point
	
	Your Name & Topic Name

1 point
	Concentration & Pathway  1 point
	3 points


· Three things

· 1.  Your Name and the Career Name

· 2.  Picture of your career ( you may draw it, cut it out of newspaper/magazine, take it, download it)
· 3.  Which Program Concentration? Which Peachstate Pathway?
	2 DOT

Definition
	
	
	
	Nature but no DOT
	3

Incomplete DOT
	5 

Complete DOT
	5


· Section 2     Major Job Duties

· This must be from the DOT – you must write the entire DOT definition
· DOT = Dictionary of Occupational Titles
· This is the only part of your research paper that you copy.

· You are to copy the entire DOT definition

· This definition is written as to what most people do most of the time at that particular job.

· Make sure that you include the DOT number and the GOE number in this section.  The GOE number is a six digit number found at the bottom of your DOT definition.  You need to write it down to use in section eight later on with the GOE book.
· You may add other descriptions but will NOT get credit for this section unless you have the DOT government definition.
· Record the DOT as a reference in Section 12.
	3 Education &

Training
	0

for each
	2=

1 source
	4=

2 sources
	6=

3 sources each
	8=

4 sources each
	5 sources education

5 sources training = 10
	10


· Section 3    Education and Training

· This means you are to report the educational level and the training needed for your job.

· You must use 5 different sources on this Section NOT five facts from one source. 

· You must give the educational level from 5 reference sources  (school levels) and the training (certification, apprenticeships, on the job training, tests etc.) needed from 5 reference sources.

· The same 5 sources may report both the educational level and the training requirements.

· You must write the source beside or along with each fact.
· Leave a blank line between each source or bullet the facts in your final copy.
· Sample Section Three

· According to the OOH, a teacher must have a four year college degree called a bachelor’s.  The OOH also stated that some states require additional testing for certification.

· Each source on Section three is worth 2 points.

· This means that you could make extra on this Section. There must be 5 sources that include the education and training before extra points are given.
· Remember to site your source in this section too.

	4 Work

Environment
	1=

2 facts/questions
	2=

4 facts/questions
	3=

6 facts/questions
	4=

8 facts/questions
	5=

10 facts/questions
	6= 

12 questions answered
	6


· Section 4 Working Environment and Working Conditions

· This may be from any source but you must site your source beside the facts.  If all facts come from the same source you may site that source at the top of the page.  Document the source that the material came from.  There is not a requirement for the number of sources, but you must record the source beside each fact.
· You must answer at least 12 of the following sentences.  You may select the twelve you answer.
· How many hours per day and per week do they work?
· Do they work weekdays, weekend, holidays?
· Do they work days or nights?
· Are you on call when you are not at work?

· What is your work location?  Inside/Outside, school, hospital, office, boat, plane etc. 
· What type of physical work conditions is required at your job site?
· What type of communication skills are needed for your job?

· What interpersonal skills are needed for this job?

· Are math and science needed for this job?  How are they used?
· Working with people sometimes requires special techniques – what are some for this job?
· Are you required to travel out of town for this job?
· Are you required to drive any distance for this job?
· What types of equipment and tools are required for this job?
· What special abilities are required or needed for this job?

· Are there any special hiring practices for this job?
· Are there any special applicant requirements? If so, what?

· Remember to site your source in this section.

	5 Salary &

Benefits
	0

for each 
	2=

1 source
	4=

2 sources
	6=

3 sources each
	8=

4 sources each
	5 sources salary

5 sources benefits = 10
	10


· Section 5 Salary and Benefits

· This Section requires 5 reference source – they may be the same five used in section three.

· You must list/site the source beside each fact.
· You must have at least one sentence about the salary and one sentence about the benefits.

· Each source is worth 2 points.

· Remember to include sources on Section 12.

· Salary may be the Georgia average, US average, annual salary or hourly wage

· Benefits are the extras besides the paycheck
· The job benefits may include:

· Holiday pay

· Sick days

· Vacation days

· Health insurance

· Life insurance

· Dental insurance

· Disability insurance

· Car provided

· Travel expenses

· Equipment provided

· Supply funds

· Flexible hours

· Child care provided

· Paid training
· Sample:   According to the OOH, a teacher will earn ….and has the benefits of…

· As stated in the Career Discovery Encyclopedias, a teacher earns…with …as benefits.
· This means that you must have ONE sentence about the salary and ONE sentence about the benefits.  You will have to search and scan for the benefits.  There is not a heading or bold topic for benefits. 

	6 Outlook 
	0
	1=

1 source
	2=

2 sources
	3=

3 sources
	4=

4 sources
	5=

5 sources on outlook
	5


· Section Six  Outlook = What thereference/source  expects or predicts to happen in the future – 
· Five sources are required – they may be the same five sources as in section three and five.
· This section is complete when you have ONE sentence from five sources about the outlook.

· Remember to site your sources in this section and list them in section twelve.

	7 Work Schedules
	0

Sentences
	2=4

Sentences
	4 = 8

Sentences
	6 =10

Sentences
	8 = 12 Sentences
	10 = 16

Sentences about times or hours
	10


· Section 7  Typical Day or Week

· What is an average day at this job?

· What could I expect on a regular day?

· According to the Vocational Biographies, Suzie’s day went like this…

· According to review.com, Suzie’s day …
· According to Suzie in Career Cruising her day went like this…

· You must include times and hours on this page.  This is not just a list of facts; this is to be a schedule of a typical day.

· You must have 16 sentences on this page about the typical day or week.

· Remember to site your source(s) in this section.

	8 Aptitudes

& Meanings
	Must  include all

GOE Aptitudes
	
	2 =Listed 

Only
	
	
	5 =GOE Listed Aptitudes & meanings with levels


	5


· Section 8  GOE Aptitudes

· You must include all of the GOE Aptitudes

· You will find your GOE number at the end of your DOT definition.
· If you bring me your GOE number and the GOE book, I will look up and find your page for you.

· You are to write the aptitudes from the GOE book.
· G2 = High General Learning Environment

· V1 = High Verbal Ability

· N  

· S

· P

· Q

· K

· F

· M

· E

· C
· You are then to look up what they mean on page XIII of the GOE book. 

· 1 – very high; 2 – high; 3- average/medium; 4 – low; 5 – very low

· Remember to cite your source in this section and list the page numbers used in section twelve too.

· If the GOE is not available then list ten aptitude from other sources in this section.  Remember to cite your source beside the facts. 

	9 Satisfactions

Dissatisfactions
	
	1=2 sentences
	
	2=4 sentences
	
	3=6 sentences of 3 likes and 3 dislikes
	3


· Section 9 Satisfactions and Dissatisfactions

· You must include three satisfactions and three dissatisfactions about the job that are not included in the report anywhere else.

· 3 good/likes/satisfactions/advantages
· 3 bad/dislikes/dissatisfactions/disadvantages
· Remember to site your source in this section too.

	10 Interview
	2 notes

from class
	
	
	5= email w/o response
	10 sent email and email response attached
	10 called interview

Questions and answers with date, time and phone number
	10


· Section 10 Telephone Interview

· You must call or email someone working in the job and ask them a couple of questions.

· You must include the name of the person you talked to.

· You must also include the date, time and phone number.

· Phone books are provided in class.

· If you don’t have a phone, make an appointment with Mrs. Mackessy and you can call from school.

· You may email a person in your job but you must include a printed copy of the email sent and received.
	11 Letter &

Addresses
	0
	
	5= Letter

w/o address
	
	
	10 with national address in

Correct format
	10


· Section 11  Letter for more information

· You are to correctly format and write a business letter requesting more information on your career.

· Addresses are found in reference sources.  You must use an address from your reference sources that state you can get additional information not a local address.  
· Copies are provided as samples that may be checked out and taken home.

· I suggest you take one home and complete this first.

· These letters are not mailed they are graded for format and the address used.
	12

References
	
	1=

used 3
	2=

use  4
	3=

use  5
	4=

use  6
	5=

Over 7
	5


· Section 12  References or Sources

· Complete listing of all references/sources/materials used in this report.

· You must include the page number/section number/volume number along with the title of the book

· You must include all web sites with the name of the site.

· If you use a library book a complete bibliography is required.

· Seven sources are required for full credit.
	All twelve sections are typed size 12 font or in black/blue ink and very legible (-1 for each page not in black or blue or legible or missing)
	10

	
	

	
	


All sections were in black or blue ink handwritten or black ink and size 12 font if typed.
One point will be deducted for each page that is not in ink or size 12 font.

	All twelve sections are in order and neat in appearance (-1 for each page out of order or missing)
	5


All sections are to be in the correct order and be very neat in appearance.  One point will be deducted for each page out of order or missing up to five points.

	Used complete sentences, capital letters and correct punctuation.   No Phrases included – all were complete sentences
	3


You are to use complete sentences in every section of this research paper.  Your personal opinion is not to be found in this report.  This is a research report not an opinion report.

Final copy is to be size 12 font only or black or blue ink handwritten.

Final copy is to be on the front side of the paper only

· Research facts only from reputable sources – your opinion can not be included in a research paper.

· If you are absent during the six days we work on this project, your make up work is to work on the project at home.
· You have homework each night to make a final copy of the notes you take in class that day.
Here are some websites that you might want to check out for a reference to see if your career is found there.

· www.careercruising.com   ID  woodland  password   careers

· www.gcic.edu  ID  woodlandms    password  gcis1605

· www.jobgenie.com/jobs
· www.iseek.org
· www.collegegrad.com
· www.bls.gov
· www.stats.bls.gov
· www.nycareerzone.org
· http://www.cete.org
· www.coolworks.com
· http://careerpathsonline.com/
· http://www.quintcareers.com
· http://www.fortune.com
· http://www.peterson.com/
· http://www.ed.gov/
· http://ericir.syr.edu/
· http://www.review.com
· www.icouldbe.org
· http://careercurrents.com
· www.myfuture.com
· www.careerstorm.com
· www.navyjobs.com  navy

· www.airforce.com
· www.bls.gov/oco/cg/
· www.navy.mil
   navy  

· www.goarmy.com   army

· www.marines.com  marines

· www.uscg.mil/  coast guard

· http://act.org
· http://www.bls.gov/oco/
· http://online.onetcenter.org
· http://www.ajb.org/
· http://www.careernet.com
· http://www.careeropps.com
· http://www.careerpronews.com/
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