PROJECT PIZZA

Excel Spreadsheet
____

Merged, formatted, and typed 



title in cells A1 - F1

____

Formatted and typed column



headings in cells A2 - F2

____

Formatted and typed data in



cells A3 - F3 down to A17 - F17
____

Formatted and typed data in cells



A14 - A17

____

Inserted/Applied ‘addition’



formula to cell B14 to get the



total for each column

____

Filled - Right the ‘addition’



formula to cells C14 - F14

____

Inserted/Applied ‘division’



formula to cell B15 to get the 



mean for each column

____

Filled - Right the ‘division’ 



formula to cells C15 - F15

____

Formatted numbers in cells C15-



F15 to be ‘rounded’

____

Sorted data for columns B, C, D,



E, and F (cells 3-13)

____

Identified and typed the median


for each column (row 16)

____

Identified and typed the mode 



for each column (row 17)

____

Inserted/Formatted/Copied/



Rotated clip art

____

Proofed & spell-checked

____

Saved
Excel Chart
____

Opened existing spreadsheet



Project PIZZA: Part 2

____

Used Ctrl key to highlight only 



cells B2 - F2 and B14 - F14

____

Inserted ‘Clustered Column’ chart

____

Typed titles



*Chart Title



*Category X axis



*Value Y axis

____

Inserted/Applied gridlines

____

Selected legend placement

____

Selected ‘value’ data labels

____

Formatted chart

____

Adjusted size

____

Positioned formatted chart under



spreadsheet

____

Saved
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