The Big Check Register Activity Notes
1. To figure sales tax: Multiply the total by the sales tax percentage. Add this amount to sales price.

EX: $15.00 X 7% = 1.05               15.00 + 1.05 = 16.05

2. When you void a check you enter the check number in the register and write Void in the payment line. Carry down the amount in the Balance column.

3. When you make a withdrawal from an ATM, you record it like a check except you write ATM in the transaction description line.

4. An automatic electronic deduction from your account is handled just like writing a check except you write “auto deduct” or “auto pay” and the name of the company in the transaction description line.

5. A transfer from savings to checking is handled just like a deposit to checking except you write “Transfer from Savings” in the transaction description line.

