Go to https://www.consumerdebit.com/consumerinfo/us/en/aboutchecking/checkbookbasics/index.htm#TopOfPage
Click on “Complete  Interactive Training”

Answer the following questions on a blank sheet of notebook paper.

You should be in the section that says “Deposit Money”

1. List the 10 steps to depositing money.

2. In step three, what should you do with the space provided?

3. In step five where should you list your 3rd check if you are only depositing 3 checks?

4. How do you calculate your net deposit?

You should be in the section that says “Monthly Statement”

1. List the 8 steps in this section

2. What 3 things will you likely find in the Account Information section?

3. What two things could dots and stars mean next to a check number?

4. What is the ending balance?

You should be in the section that says “Write a Check”
1. List the seven steps to writing a check.

2. In step 3, why should you not leave extra space?

3. In step 4, what should you do with the extra space?

4. What do you write in step 6?

You should be in the section that says “Endorse Check”

1. List the four steps in this section

2. When should you sign when using a blank endorsement?  why?

3. For what reason would you use a special endorsement?

4. When using a restrictive endorsement, you would use what phrase?

PART 2 Basics of Checking

You should be in the section that says “Balancing”

Statement and Register

1. What do you do in step 1 of balancing?

2. What do you do in step two of balancing?

3. In step 3, which column do you place check marks in?

4. What do those check marks signify

5. Should you put a check mark next to checks in your register but not on your statement?

6. Step four is similar to step three except now you are checking for what?

7. What two types of things are you looking for on your statement in step 5 (HINT: one type adds money to your account and the other type takes money from your account)

8. What do you do in step 6 of balancing?

Reconciliation Form (At the End of Step 8 in the “Statement and Register” Section)

1. What do you in step 1?

2. What do you in step 2?

3. What do you in step 3?

4. What do you in step 4?

5. What do you in step 5?

6. What do you in step 7 if the balances did not match?

You should be in the section that says “Keeping Track”

1. List the 9 steps to keeping track.

2. List the 6 different codes for transactions and what they stand for.

3. In step 8, what should you do when you write a check, withdraw money or make a deposit (NOTE:)?

