Presentations Pre-Test

True/False
Indicate whether the sentence or statement is true or false.

____	1.	When speaking publically, it is unnecessary to make eye contact with the audience.

____	2.	It is perfectly acceptable for hand gestures to only use the part of the arm below the elbow.

____	3.	The larger the audience, the larger the gestures should be.

____	4.	Look for ways to act out parts of your presentation as a means of gesturing.

____	5.	Moving on the stage is distracting to audiences.  Stay in one location.

____	6.	It is considered inappropriate to ask to use equipment prior to the actual presentation.

____	7.	Develop a plethoria of filler words to use during your presentations.

____	8.	Visualizing your audience clapping at the end is a means of building one’s confidence.

____	9.	Limit your presentation to only the information contained in your PowerPoint presentation.

____	10.	Arriving prior to presentation time to walk around the room serves no useful purpose.

____	11.	When planning a presentation, it is best to consider the purpose of the presentation.

____	12.	Room lighting is something that one does not need to consider when planning a presentation.

____	13.	Handouts cannot be customized in PowerPoint 2007.

____	14.	PowerPoint 2007 does not offer an on-line broadcast feature in the application itself.

____	15.	In PowerPoint 2007, a summary slide must be created manually.

____	16.	PowerPoint 2003 and earlier versions contains a feature that will automatically create a summary slide.

____	17.	Tables, queries, etc., in a database cannot be imported into a PowerPoint presentation.

Multiple Choice
Identify the letter of the choice that best completes the statement or answers the question.

____	18.	Analyzing the audience includes which of the following steps?
a.
Income levels of audience
b.
Educational level of the audience
c.
Health of audience
d.
A and B


____	19.	During presentations, studies have shown that people remember best
a.
the first thing they hear
b.
the last thing they hear
c.
the first and last things they hear
d.
the middle part of anything they hear


____	20.	When including narration in a PowerPoint presentation, all are possible except 
a.
It is possible to save the timing of each slide when saving the narration.
b.
The narration can be saved as an embedded file.
c.
The narration can be saved as a linked file.
d.
It is possible to have sounds effects included in the narration simultaneously with the narration.


____	21.	To publish a presentation, one would use the ____ feature.
a.
Internet Explorer option
b.
Preview presentation button
c.
This feature is not available.
d.
Save As Single Web File and publish button


____	22.	Slide masters can be used to
a.
apply animations to presentations
b.
apply styles to presentations
c.
insert images to presentations
d.
all of the above


____	23.	A stand-alone version of a presentation can be created using
a.
the Package for CD feature.
b.
a third party software.
c.
Excel.
d.
Stand-alone version cannot be created.


____	24.	A summary slide is usually placed ___ to highlight key points.
a.
at the beginning of the presentation
b.
at the end of the presentation
c.
in the middle of the presentation
d.
anyplace one wants it


____	25.	A color that denotes trustworthiness and dependability is
a.
blue
b.
red
c.
green
d.
brown


____	26.	A color that denotes purity is
a.
red
b.
green
c.
yellow
d.
white


Presentations Pre-Test
Answer Section

TRUE/FALSE

	1.	ANS:	F

	2.	ANS:	F

	3.	ANS:	T

	4.	ANS:	T

	5.	ANS:	F

	6.	ANS:	F

	7.	ANS:	F

	8.	ANS:	T

	9.	ANS:	F

	10.	ANS:	F

	11.	ANS:	T

	12.	ANS:	F

	13.	ANS:	F

	14.	ANS:	T

	15.	ANS:	T

	16.	ANS:	T

	17.	ANS:	F

MULTIPLE CHOICE

	18.	ANS:	D

	19.	ANS:	C

	20.	ANS:	D

	21.	ANS:	D

	22.	ANS:	D

	23.	ANS:	A

	24.	ANS:	A

	25.	ANS:	D

	26.	ANS:	D

